TOWN OF WINDSOR

POSITION DESCRIPTION


Class Title:
Sanitarian

Group:
Health and Welfare

Date:

September 5, 2000

GENERAL PURPOSE

Performs advanced technical environmental health work related to the detection, abatement and prevention of pollution and disease, and the preservation and promotion of public health.

ESSENTIAL DUTIES AND RESPONSIBILITIES

· Performs inspections of housing; schools; day care and industrial facilities; private and community water supply wells; subsurface sewage disposal systems; public pools; carnivals and other public amusements; restaurants and other food establishments to measure compliance with state, Federal, and Town Health codes.

· Issues correction notices following inspection if necessary; issues food service, septic and well permits upon satisfactory compliance with appropriate regulations; initiates enforcement actions for non-compliance orders and directives concerning violations of local, state and Federal regulations.

· Investigates and initiates abatement proceedings on all health, environmental and nuisance complaints, including food poisoning, noise pollution, property maintenance and illegal dumping of solid waste and hazardous materials; monitors status of complaints and takes appropriate action to resolve them; coordinates inspection or compliance functions with other local, state, and federal agencies where appropriate.

· Under the direction of the Director of Health, performs epidemiological investigations of disease outbreaks; drafts orders and reports.

· Works with and educates individuals and businesses to facilitate compliance with health codes and regulations and to mitigate environmental health problems.

· Works with other technical staff in preparing for hearings and court appearances concerning environmental health issues; assists staff with public educational activities concerning environmental and public health problems.

· Performs a variety of miscellaneous duties such as receiving the public, answering phone, typing correspondence, maintaining records, running errands and picking up supplies needed for activities.
ADDITIONAL DUTIES

· Serves as a member of various employee committees; participates in meetings, seminars and training sessions.

· Performs related work as required.

DESIRED MINIMUM QUALIFICATIONS

Education and Experience:

· Bachelor’s degree in environmental health or related field, with two years experience in public health field; or

· Any equivalent combination of education and public health or environmental health experience.
Necessary Knowledge, Skills and Abilities:

· Good knowledge of equipment, facilities, materials, methods, techniques and practices used in environmental health inspection and compliance activities; good knowledge of environmental codes and related laws, rules and regulations.

· Ability to read and interpret technical drawings and maps.

· Skill in operation of some of the listed tools and equipment; skill in environmental sampling, compliance or inspection work, preferably in positions related to public health.

· Good ability to work safely and independently; good ability to effectively deal with difficult or hostile people; good ability to establish and maintain effective working relationships with other employees, local businesses, other regulatory agencies and the general public; ability to properly handle and dispose of hazardous materials; ability to communicate effectively verbally and in writing; ability to understand and carry out written and oral instructions.

Special Requirements: 

· Valid Connecticut driver's license or ability to obtain one. 

· Connecticut certification as Registered Sanitarian preferred; Department of Public Health certification in Phase I and II of surface sewage disposal and food service inspections preferred.

TOOLS AND EQUIPMENT USED

Motor vehicle, mobile radio, phone, personal computer, copy machine, test and sampling equipment.

PHYSICAL DEMANDS AND WORK ENVIRONMENT
The physical demands and work environment characteristics described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
· While performing the duties of this job, the employee is regularly required to use hands to finger, handle, feel or operate objects, tools or controls; and reach with hands and arms.  The employee frequently is required to stand, talk, hear and walk on uneven ground and through wooded and bushy areas.  The employee is occasionally required to sit; climb or balance; stoop, kneel, crouch, or crawl; and smell.

· The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 50 pounds.  Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 

· While performing the duties of this job, the employee regularly works in outside weather conditions.  The employee frequently works near heavy equipment and moving mechanical parts and is frequently exposed to wet and/or humid conditions and vibration.  The employee occasionally works in high, precarious places and is occasionally exposed to fumes or airborne particles, toxic or caustic chemicals and risk of electrical shock.  The noise level in the work environment is quiet in the office and occasionally loud in the field.

The above description is illustrative of tasks and responsibilities.  It is not meant to be all-inclusive of every task or responsibility.  The description does not constitute an employment agreement between the Town of Windsor and the employee and is subject to change by the Town as the needs of the Town and requirements of the job change.
