Director of Foundation Relations

Join an organization at the forefront of health care advocacy around the nation!

Community Catalyst (http://www.communitycatalyst.org) was founded in 1997 to build an organized consumer voice to provide leadership in changing the American health system so that it works for everyone. Over the past few years we have built systems of consumer health advocacy across the country to achieve  local policy change, defend safety net programs for the uninsured and underserved, hold health care institutions and corporations accountable to the public interest, and execute multi-state and national campaigns on a variety of emerging issues.  We play a leadership role in supporting national health reform implementation at the state level.  We promote innovation through developing new tools and new approaches for improving health care delivery.

We have received significant support from national foundations including: Ford, W. K. Kellogg, Public Welfare, Nathan Cummings, John D. and Catherine T. MacArthur, Surdna, Annie B. Casey, Pew Family Trusts, Retirement Research, Rockefeller Family and Atlantic Philanthropies.  Community Catalyst has 35 employees and a budget of approximately $8 million.  

Community Catalyst is looking for a Director of Foundation Relations to build institutional support for our cutting edge work in health care consumer advocacy.  We’re looking for someone who enjoys the dynamics of a fast-paced organization where we work in teams on multiple projects in complex environments. We need a smart, talented, ambitious individual who is committed to collaboration, innovation and action.

The Director of Foundation Relations is responsible for all aspects of raising and tracking support from foundations and government sources for both unrestricted operating revenue and restricted projects. Under the supervision and direction of the Director of Development, the Director of Foundation Relations will research, write, assemble, and report on grants from private foundations, as well as coordinate and participate in the cultivation and stewardship of all foundation prospects and donors.

Responsibilities
· Working in collaboration with program staff, write or supervise writing of all proposals, budgets, reports, and other ancillary materials. 

· Research potential funders, target appropriate ask amounts; and prioritize and evaluate prospects for corporate, foundation, and government grants. 

· Provide support, as appropriate for state groups working with local funders.
· Develop and prioritize projects and proposals: meet and work with program staff to elicit both state and national projects and programs that need support; vet projects and programs and set priorities for funding. 

· Develop and foster relationships with institutional funders: find personal connections with staff, board, trustees, volunteers, donors that will ensure the attention of institutional funders. 

· Arrange for tours on site; make appointments for executive director, deputy director, and others with potential funders. 

· Provide stewardship for existing donors, including fulfilling reporting requirements. 

· Manage existing grants by: tracking grants; developing internal reporting systems; writing reports; maintaining excellent historical records; working with staff to ensure each project or program is meeting proposal conditions and expectations. 

· Monitor and manage grants income goal. 

· Assist with other fundraising projects as requested. 

Qualifications
· BA degree in public policy, health care or related field or equivalent experience.
· A minimum of five years experience with grant writing and management. 

· Knowledge of fundraising information sources and research techniques.

· Ability to work in a fast-paced environment and to juggle multiple priorities.
· Proven track record with institutional donors. 

· Knowledge of basic fundraising techniques and strategies. 

· Excellent oral and written communication skills. 

· Excellent computer skills with all Microsoft Office programs.
· Experience with budget development and monitoring. 

· Knowledge of contracts and agreements preferred. 

· Ability to work in a fast-paced environment.
· Sense of humor.
Community Catalyst is an equal opportunity employer with a demonstrated commitment to diversity in the workplace.

Salary & Benefits
• Competitive salary
• Generous paid time off policy
• Robust benefits package
• Convenient downtown Boston location

Applicants should submit a resume with a one page cover letter briefly summarizing their interest in and qualifications for the position to: jobs@communitycatalyst.org. Please put “Director of Foundation Relations” in the Subject line.

For more information on Community Catalyst please go to www.communitycatalyst.org. 

